§101-6.1014

of an independent Presidential advi-
sory committee, the President’s des-
ignee shall file—

(1) The charter with the Secretariat;

(2) A copy of the filed charter with
the Library of Congress; and

(3) If specifically directed by law, a
copy of the charter indicating its date
of filing with the Secretariat, with the
standing committees on the Senate and
the House of Representatives having
legislative jurisdiction of the agency or
the independent Presidential advisory
committee.

§101-6.1014 [Reserved]

§101-6.1015 Advisory committee infor-
mation which must be published in
the Federal Register.

(a) Committee establishment, reestab-
lishment, or renewal. (1) A notice in the
FEDERAL REGISTER is required when an
advisory committee, except a com-
mittee specifically directed by law or
established by the President by Execu-
tive Order, is established, used, rees-
tablished, or renewed. Upon receiving
notification of the completed review
from the Secretariat in accordance
with paragraph (c) of §101-6.1007, the
agency shall publish a notice in the
FEDERAL REGISTER that the committee
is being established, used, reestab-
lished, or renewed. For a new com-
mittee, such notice shall also describe
the nature and purpose of the com-
mittee and the agency’s plan to attain
fairly balanced membership, and shall
include a statement that the com-
mittee Is necessary and in the public
interest.

(2) Establishment and reestablish-
ment notices shall appear at least 15
calendar days before the committee
charter is filed, except that the Secre-
tariat may approve less than 15 days
when requested by the agency for good
cause. The 15-day advance notice re-
quirement does not apply to committee
renewals, notices of which may be pub-
lished concurrently with the filing of
the charter.

(b) Committee meetings. (1) The agency
or an independent Presidential advi-
sory committee shall publish at least
15 calendar days prior to an advisory
committee meeting a notice in the
FEDERAL REGISTER, which includes:
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(i) The exact name of the advisory
committee as chartered;

(ii) The time, date, place, and pur-
pose of the meeting;

(iii) A summary of the agenda; and

(iv) A statement whether all or part
of the meeting is open to the public or
closed, and if closed, the reasons why,
citing the specific exemptions of the
Government in the Sunshine Act (5
U.S.C. 552(b)) as the basis for closure.

(2) In exceptional circumstances, the
agency or an independent Presidential
advisory committee may give less than
15 days notice, provided that the rea-
sons for doing so are included in the
committee meeting notice published in
the FEDERAL REGISTER.

[52 FR 45929, Dec. 2, 1987, as amended at 54
FR 41216, Oct. 5, 1989]

§101-6.1016 [Reserved]

§101-6.1017 Responsibilities of the
agency Committee Management Of-
ficer.

In addition to implementing the pro-
visions of section 8(b) of the Act, the
Committee Management Officer will
carry out all responsibilities delegated
by the agency head. The Committee
Management Officer should also ensure
that section 10(b), 12(a) and 13 of the
Act are implemented by the agency to
provide for appropriate recordkeeping.
Records include, but are not limited to:

(a) A set of approved charters and
membership lists for each advisory
committee;

(b) Copies of the agency’s portion of
the Annual Report of Federal Advisory
Committees required by paragraph (b)
of §101-6.1035;

(c) Agency guidelines on committee
management operations and procedures
as maintained and updated; and

(d) Agency determinations to close
advisory committee meetings as re-
quired by paragraph (c) of §101-6.1023.

§101-6.1018 [Reserved]

§101-6.1019 Duties of the Designated
Federal Officer.

The agency head or, in the case of an
independent Presidential advisory
committee, the Administrator shall
designate a Federal officer or em-
ployee, who may be either full-time or



